
 

 
         

                                 

Company:  Address:  

Contact Person:  City:  

Title:  State:  Zip:  

Email:  Phone:  

Title of Internship:     

Start Date:  End Date:  

Hours Per Week: 
(8-10 during semester) 

 Specific Days/ 

Times: (if any) 

 

Wage Rate: _________ / hour        ________ / monthly stipend       _________ / internship stipend 
 

Housing provided:  Y           N Deadline to apply:  

Please describe the 
duties and 
responsibilities of   
the internship: 

 Software required: 

   Microsoft Word  

   Microsoft Excel  

   _______________________  

   _____________________ 

   _______________________  

   _______________________  

   _______________________  

   _______________________  
 

Preferred and/or 
required 

qualifications: 

 

Any specific majors? 

Please list: 

 

Describe how the 
supervisor will assist 
the intern (provide 
guidance): 

 

Professional 
Competencies: 

These skills are the 
top personal qualities 
and skills sought by 
employers.  Please 
check all skills interns 
will develop through 
this position.  Please 
add additional skills 
appropriate for your 
area. 

   Ability to work in a team structure.       
   Ability to make decisions and solve problems.             
   Ability to plan, organize and prioritize work. 
   Ability to verbally communicate with persons inside and outside the organization.     
   Ability to obtain and process information. 

   Ability to analyze quantitative data. 
   Ability to create and/or edit written reports.           
   Ability to sell or influence others. 

   Proficiency with computer software programs, please list ____________________________ 
   Additional professional competencies: ___________________________________________ 
 

How do you want the 
intern to apply?  
(mark all that apply) 

 Call        Submit resume         Email to: ______________________________     

Internship Job Description Form 
 

To post an internship, send form to the ERC at foresterjobs@huntington.edu or fax to 
260-359-4077. Questions? Contact Kyle at 260-359-4310 or Kay at 260-359-4104 

Higher Level Management
Jasman Rolle

1120 S. First Street
Upland
IN 46989
(765) 997-8668

Owner
higherlevelmanagement@gmail.com

N/A

09/05/2016

higherlevelmanagement@gmail.com

We are looking for interns in 2 specific areas:

1. Film Production/Media
2. Music Business

Production Student: Experience with video
production.

Good verbal and written communication.

Friday, September 16th

10 - 15 hours/wk.

Film Production Student: This student will work
closely with our team to create promo videos, film
live events etc...
Music Business Student: This student will help
with client bookings and event management...

Supervisors will work directly with the students to provide the necessary training and project
instruction. We hope to provde and nurturing environment and opportunities for the
students to
use their creativity.


